L4L-Gy Health and Safety Policy
(Including Lone Working Policy)
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Next Review: July 2026
1. Policy Statement
L4L-Gy recognises its legal and moral duty to ensure, so far as is reasonably practicable, the health, safety, and welfare of its students, staff, contractors, and visitors. This duty is carried out in accordance with the Health and Safety at Work etc. Act 1974, the Management of Health and Safety at Work Regulations 1999, the Education (Independent School Standards) Regulations 2014, and all relevant Health and Safety Executive (HSE) guidance.

As an Ofsted-registered provider of education for students aged 14–19, we are committed to maintaining a safe learning and working environment and to continuous monitoring and improvement of our health and safety standards.
2. Responsibilities
- The management have overall responsibility for ensuring that this policy is implemented.
- The Principal has day-to-day responsibility for the effective operation of this policy.
- Ben Brennan (Caretaker) is responsible for ensuring that the premises remain safe, security procedures are followed, and that cleaners and contractors comply with this policy.
- All staff have a duty to take reasonable care of their own health and safety and that of others, and to report any hazards, risks, or incidents immediately.
- Contractors, visitors, and volunteers must comply with all safety instructions and procedures while on site.
3. Health and Safety Arrangements
L4L-Gy maintains a Health and Safety Checklist (Appendix A) which sets out monitoring and record-keeping arrangements, including risk assessments, accident reporting, fire safety, first aid provision, and premises checks.

Risk assessments will be carried out and reviewed regularly for:
- General work activities
- Fire safety and evacuation
- Young people and vulnerable staff
- Cleaning, COSHH, and hazardous substances
- Lone working (see section 4)
- Events, maintenance, and contractor activities
4. Lone Working Policy
4.1 Scope
This Lone Working Policy applies to all staff, contractors, and visitors working alone on the L4L-Gy premises.
4.2 Principles
- Lone working will be avoided wherever possible.
- No cleaner, contractor, or member of staff may remain on site unless caretaker Ben Brennan is also present.
- Cleaner working hours are limited to:
  - Monday–Thursday: 08:15 – 17:00
  - Friday: 08:15 – 16:15
- Contractors may only carry out work on site during these hours unless agreed in writing by the Principal and the Caretaker.
- The Caretaker will maintain a sign-in/out log for all staff and contractors to ensure accountability.
- The Caretaker must check all areas of the site before locking up and ensure no one is left working alone.
4.3 Risk Control Measures
- All lone working activities will be risk assessed in advance.
- Communication devices (e.g., mobile phone or two-way radio) must be carried by the Caretaker when on duty.
- Emergency contact details will be displayed clearly in all staff areas.
- First Aid provision will be maintained at all times when the building is occupied.
- Staff must inform the Caretaker or Principal if they expect to remain on site outside normal working hours; approval must be given in advance.
5. Accident and Incident Reporting
- All accidents, incidents, and near misses must be recorded in the Accident Book and reported to the Principal.
- Incidents falling under RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013) will be reported to the HSE by the Principal.
6. Fire Safety
- Weekly fire alarm tests will be carried out and recorded.
- Fire evacuation drills will take place at least once per term.
- Fire exits and escape routes will be checked daily by the Caretaker.
- A Fire Log will be maintained and available for inspection.
7. First Aid
- A suitably stocked First Aid box will be available and checked monthly.
- The list of trained First Aiders will be displayed prominently and kept up to date.
- A defibrillator will be checked regularly to ensure readiness.
8. Training
All staff will receive induction training in health and safety, safeguarding, and fire safety. Refresher training will be provided annually or as required. Specialist training will be given for manual handling, COSHH, fire warden duties, and first aid as appropriate.
9. Monitoring and Review
- This policy will be reviewed annually, or sooner if required by changes in legislation or operational needs.
- The Health and Safety Checklist (Appendix A) will be updated regularly by the Caretaker and Principal.
- Trustees will receive a termly Health and Safety Report.


Signed: __________________________
Principal, L4L-Gy
Date: July 2025
Appendix A: Health and Safety Checklist
(Adapted from the document “Health and safety check exercise” — retained for staff use and Ofsted inspection.)
